End-of-Shift Examination
The following job steps are generic to most underground coal mines. Add to, delete, or edit the steps to match the job steps of your mine. Print this document for use as a checklist or reminder when underground. 
	√
	Job Steps
	Importance Ranking

( 1=Important

2= Very Important

3=Critical )
	Notes & Comments

	
	A. Talk to section foreman coming on
	
	

	
	· See start of shift activities
	
	

	
	B. Ensure that all employees have checked out of the mines
	
	

	
	C. Order immediately needed supplies
	
	

	
	D. Communicate with shift foreman and chief electrician
	
	

	
	E.  Charge methane detectors according to shift
	
	

	
	F.   Review and sign pre-shift books
	
	

	
	· On-Shift record
	
	

	
	· Note corrective actions taken
	
	

	
	· Pre-Shift record
	
	

	
	G. Complete production and Delay Report
	
	

	
	· Fill out construction book (if applicable)
	
	

	
	· Update section map
	
	

	
	· Pay employees
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